
JESSE KENDALL 
12:3 Elm Street 
Atlanto, GA 30339 

678.555.5555 
j kcndal l@notmail.com 

Extremely organized with a seven year background in the successful planning and seamless execution of exceptional 
meetings and cvcnb. Expctt in ma naging fac ilities, schedulc.s, travel, and accommodation..,. SuccessfuJ track record of 
creating \'Cnues and planning agenda..~ Proven ability to balance priot;tie.~ meet tight deadlines, and prOOucc superior 
qua lity. Known fur thriving in dynamic., high4 prcssure e nvironments. Key .skills include: 

• Personnel Management • Team Building & Tmining • Talent Rcctuitmcnt • Customer Satisfaction 
• Organization & Follow-Through • Rclation.ship Management • Travel Arrangements • Proj ect Management 

EVENT PLANNING EXPERIENCE 

EVENT PLANNER ABC INC. Ulburn GA 20u to Pre~cnt 
Expertly pla n events a nd weddings. £qsblish budgets, review location..,, and choose venues. Ensw·c best rates by 
skillfully negotiating with suppllers, vendors, and e ntertainers. Sow·cc highly quaJiJicd caterers, florists, and limolL~inc 
ser\rlce." Oversee contracted team of event eootributors including various mlL~ician.s, a Photographer, and a OJ. Develop 
plans for floral arrangements, select i nvitation~ and conduct food tastings. 

Selected Achievements: 

-; SeamJessly orchestrated events, \\' ith budgets of up to S20,000~ fur up to I 500 attendees. 
:l> Successfully developed on4 thc4 .spot contingency plans during adverse weathe r conditions. 
~ Developed personal inventory of elegant event equipment including c hai rs, tables, fOunta ins, linen, 

silvetware, a nd serving dishes. 

EYENT PLANNER. BCD INC, Douglosyllk. GA 20xxto lOu 
Directed annual events, fundmiscrs, and golf tourna ments fur a noo -profit organization fOc used on helping 
unde!privilcged girls. Solicited donation."' ror orgnnizotioMI funding and silent a uctions. Developed and distributed 
souvenir booklets, CD.s, and DVDs for child attendoo..'t. Found venues fOr golf tournaments and attained sr.onsors. L:d 
volunteer marketing effOrts and sent out announcement letters. Continua lly increased visibility by promoting the 
importance of the organization. 

Selected Achievements: 

)> Garnered s ignificant donations from celebri ties such M Oprah Winfi·cy and Bill Cosby. 
~ Obtained free cm·s to be given as prizes during golf tournaments. and secured the necessary insuroncc. 

EVENT PLANNER CDE lxc Uthonio GA 20u to lOu 
Planned and coordinated the store's grand opening. Booked focxl vendors, music bands, and the keynote speaker. Served 
as the p1;mm-y point of contact for a ll involved vendors. Developed relationships within the community to boost 
attendance levels. Monitored staffing levels in all .scJVicc arca.."i to ensure exceptional member sef\rice. 

Selected Achievements: 

~ Developed highly effective radio and print ad campaigns that aggressively promoted the event 
-; Recognized by the President of CDE for executing the largest and mo.o;t successful grand opening he ever 

partic ipated in. 

EDUCATION 

B.S.- Business Administration, Minor. Markdin~:., XYZ University, AtJanta, GA • 20xx 


